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General Search

General Search allows the user to search by fields, and is available for every population. Because there
are a wide variety of search options available, it is important to familiarize yourself with the various
General Search data objects, referred to as folders. It is also important to learn how to use the “Look
Behind” feature that allows you to see how various fields in LACES are labeled.

Look Behind

The “Look Behind” feature allows you to view the XML definitions that display LACES pages. XML stands
for Extensible Markup Language and is a language used to lay out pages that will be rendered in your
browser. Using the Look Behind feature helps you find which views and field names are linked to objects
on the page that is being displayed. This is useful when using General Search.

To use “look behind” first display the screen you want to look behind. As an example, we will look behind
the student key info page.

1. Open a student record. The Key Info page will display.
2. Click the Help button at the top right of the screen.

Print Prewview E Help 7

3. The Help screen will display. Click the “Look Behind” link.

X LACES Help - Microsoft Internet Explorer

Student Key Information Page

From here, to edit the top half, click on Edit this section

And, to return to the previous screen, click on | BacktoList
To add a Mew Student, click on [Add new student
or, to edit the bottom half, click on

Fram here, to stop Editing Information, click on |_Cancel

and, to save and go back to the previous screen, click on [Save & Return

Next steps

» Close this page.
» Yisit index for additional information.
» Send feedback to LiteracyPro Systems about this help page or the page you

needed help with,
» Look behind the |page {(Detail/StudentkeyInfo.xml}) you last looked at.
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4. A window will open that displays the XML code. Some key lines of code are explained below. In this
example, the object “StudentKeyInfo” contains the field “Last Name.” Therefore, if you were using
General Search to find students with a specific last name, you would search the data object (folder)
StudentKeylInfo and the field (sub-folder) LastName.

<Tuml version="1.0" encoding="utf-8" 7=
- <LPSXML ohiect={StudentKeyInfo"—NMName of Object
<InternalTestYersion=0.004</Internal TestYersionz
<Versionz1.000</ersionzs
=iCssFilexdetailpages.css</CssFile=
<]sFilexdetailpages.js</|sFilex
- ¢Hagelitle= Fau
= Text=5tudent Key Information</Text>
TSl lacs-pagettle<; 5o 355y
</PageTitle=
- <Header=
«<Test /=
< /Header=
- <Help=
ZText /=
=TargetURL /=
</Helpz
<WritescocessID=9< MWriteAccessIDs
<DeletesccessiD=9</DeletesccessID=
<EnablebeleteButton:=Y</EnablebeleteButton=
zDeletePerson=Y < /DeletePerson:
- <Section=
<SectionType>=Header</SectionType>
<MiewMName=YiewStudentHeader</iewMame:s
<IDField=StudentID</IDField=
<Title /=
- <Layout=
z0rientation=C</Crientation:
“Spanz=4</Spanz
=/Layouts
- «<PageFieldList>
— D.:ujl:ll:iﬁ||’|
<Label=Last Name=/Label> {.._ The way the field displays.
::DataCn:uIumn}LastNamE{fD&aewlnrmr—'HUW the field is labeled in the
<FieldType=TextBox</Fi ypes data object.
<C55Class=inputbox</CS5Class> What kind of field.
::MaxLength}EE{EMaxLengthfr Length of the field.
</Pagerield=

Title of page
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NOTE: Keep in mind that it is not necessary to use General Search if the standard searches, quick
select, and modified views will help you find the records that you want.

Not all data objects and fields are so obvious. For example, if you want to use General search to find a
list of all students who are being tracked in math, you must first determine which datacolumn is used for
subject area.

1. Open a student record and click the Assessments folder.
2. Subject area displays at the top right corner of the screen. We can determine that the field for subject
area is labeled in the XML code as “For Subject Area” since that displays on the screen.

Current Level Beqg Lit ABE
Entry Level Beg Lit ABE

For Subject Area Language
Edit this section

3. To see which data object stores the subject area, and to see how the subject area field is labeled in
the object, click the help button, then click the “Look Behind” link.

The data object is called “Student Assessment.”

«7tuml version="110" encoding="utf-2" ¥
- <LPSHML object "Studentnssessment"ﬂ
<InternalTestYersion=0.005</TnternalTestersionz
<Version=1.000</Yersions
<iCssFile=detailpages.css</CssFile=
<]sFile=detailpages.js</jsFile>

As you scroll through the XML code, you will see the subject area field. You can also use the find feature
to locate information on the page.

a. Click Find on the toolbar.
b. Enter the text you want to find, then click Find Next.
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<?eml wersion="1.0" encoding="utf-8" 7=
t <LPSHML object="StudentAssessment"=
<InternalTestYersion=0.005</Internal TestYersionz
<Nersions=1.000</ersionz
<iCssFilexdetailpages.css</CssFilex
<jsFile=detailpages.js</sFile>

- <Page
<Tey
~ :gzz%i Find what: | EN e
<Tex) []Match whale word anly Directior
{HHEEE [] Match caze O Up & Down
<Write
- «<Sectiy

<5ectionlypexHeader/section ype:

c. We can see in the code that the field “For Subject Area” is called “AssessDomain.” Therefore, if you
were using General Search to find students with a specific subject, you would search the object
StudentKeylInfo and the field LastName.

wPageField=
<Label=For el </ Label=
zDataColumnz=AssessDomain</DataColumn=
zDataColumnID=DomainCode</DataColumnID:
<C55Class=inputbox</C55Class>
<FieldType=0ptionList</FieldType=
=DptionList=0T_Domain</Optionlist>

w/PageFields=

For additional practice, look behind different screens and see if you can match up the fields as they
display with how they are labeled in the data objects.
Using General Search

General search can be used to search all records, or a specific selection. If you are going to search a
specific selection, first display the selection.

1. Go to Find.
2. Click General Search.
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MNew WView <ind Selection Print Help
Quick Select
Current Fy
Current FY in Selection
MRS ¥
* Pad  child-en

| General Search

Mo Wi Age Search

Mo Vs Staff Search

Ne Ve Class Search

Mo Vi Group Search
Hours Search »
Achievernents & Goals Search
Assessiienk Search L8
History Search "

Preference Search

Student Diagriostics Report
Completed in other domain
STEF Search

The General Search window will open, which allows you to either create a new query or use an existing
guery (saved search.) You would also use this window to save a search and designate if it is Private (for
your user name only) or Public (for all users in your database).
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General Search Help ‘7

(%) Create New Duery

O Uze Existing Query

Name: [ Share: Private b
Drezcription:
| Addcrieria | | Modify Criteria | | Delete Criteria
NET— CriterTa i LNDHOR

[ aueryinSekection || auery Al

3. If you are creating a new search, click the “Add Criteria” button.

4. The criteria list will open up, displaying all the data objects (displayed as folders) from which you can
choose to select criteria from. You may need to scroll up or down to see all the available fields (displayed
as sub-folders).

NOTE: Many of these folders will correspond with the folders in the record, but you may not always find
the item you are looking for in the first attempt. The “look behind” screen will help you locate the correct
data object and field.
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G

Criteria Help 'F

Restrict

= [F] ViewCusomPersonFields A
& [C3 ViewFiscaly'earRecords

H [F] ViewPairhstructionalHours

= O3 ViewPersonAddresses

& [F] ViewPersonAssessments

4 [C3 ViewPersonClassHoursAttended

+ [F] ViewPersonComments

= [C3 ViewPersonDemographic

= [E] ViewPersonGoals

+ [Z3 ViewPerzonidentifier W

Sawve & Return

5. To open the criteria folders and see the available criteria, click on the + (plus) sign next to the folder.
For example, to search for demographics, click the + in front of the ViewPersonDemographic data object
(folder).

Criteria Help ‘¥

Restrict
izl [ WiewPersonCommenis

= [:] ViewPersonDemographic
[3 Personlemographic. Abuse
[:] PersonDemographic AbuseCode
E PerzonDemographic AgencylD
[_’_‘] PerzonDemographic. Area
[E3) PersonDemographic AtRisk
[:] PersonDemographic AtRiskCode
E PersonDemographic, BirthCountry
[_’_‘] PerzonDemographic BithCountryCode
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Criteria Help 7

Restrict
m PerzonDemographic. FamilvincomsRange

[:] PerzonDemographic. FamitvincomeRangeCode
[‘j PersonDemographic.FamilyPublictssistance
[:] PerzonDemographic FirstEntryDate

a PersonDemographic. Geder

[i:| PerzonDemographic.GewderCode

[‘j Personlemographic. HigpanicorLatineEthnicity
E:] PerzonDemographic.Homelezs

m PerzonDemographic. Immigrant

[Z] PersonDemographic. inzditutional

(% Contains the following

) Does not contain the following

[female

(Gore]

6. Enter the information you are looking for. In this example, you will search for gender. You may either
enter text that is contained in the field or omit text. When using text that is “contained”, you must consider
how the search will look for the information. A search that contains “male” will find all males AND
females, since “male” is contained in the word “female.”

7. Click Save and Return.
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s for social change

8. The criteria will display in the window. At this window, you may enter a name and description for the
search and click Save. To run the search, you will click “Use Existing Query” and select the search name
from the dropdown list.

9. If you wish to run the search and not save for later use, you may click either “Query in Selection” or
“Query All.”

2 GenericSearch - Microsoft Internet Explorer |Z||E|[z|
General Search Help ‘P
@ Creste Mewy Cuery

(:3' Uze Existing Guery

Description: | |

[ A Criteria ] [ Wity Criteria ] [ Delete Criteria ]

MOT Criteria b AMDSOR

Guery in Selection ] ’ Guery Al

10. The records that contain the search information will display.
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As you search different data objects, you will see that there are multiple ways to enter the search criteria.

True/False —if a field in LACES is a checkbox, the value of the field is true when checked, and false
when not checked.

G}TFLIE
(' False
Crusa

Save & Return ]

Date Range — used to search a range of dates. If you are searching for only one specific date, the from
and to fields will contain the same date.

(¥} Meets the following dates

) Daoes not meet the following dates

From

FA72009 w
To

12312005 w

Range — used to search for a range, such as age.
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() Is within the range

) Is not within the range

Fram 16| To
24

Cancel

Save & Return
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